Bids for City Newsletter:

The City of Bellefontaine Neighbors is entertaining bids for an editor for the production of an 8 to 12 page quarterly (November, 2016; February, 2017; May, 2017; August, 2017) Newsletter for delivery to the residents of the City of Bellefontaine Neighbors for the fiscal year (for a total of 4 issues).

We are looking for a comprehensive package that will include collecting information, assembling, editing, print preparation and printing,

The editor will be responsible for collecting information, pictures, etc., and laying out of the newsletter, producing a “camera ready” proof to be delivered on disc for the printer to use.

Issues should focus on these areas:

Reports of activities at city meetings and city offices

Seasonal activities of the recreation center and city commissions

News from city schools, churches and businesses

Articles of historic or community interest

Activities of the neighboring communities, county and state governments that effect residents

Requiring a minimum of assistance from the administration and city staff, the newsletter should be politically correct and not reflect personal opinions or beliefs.

Draft copies for approval are to be provided to the mayor and board two weeks prior to the printing date.

Upon approval of the mayor and/or Board of Aldermen, the document is to be prepared for printing and 5,000 copies to be printed and delivered to city hall.

The term of this contract shall be at the will of the Board of Aldermen.

Please submit a sample of your work with your bid.

