
CITY OF BELLEFONTAINE NEIGHBORS, MISSOURI 
WILL HOLD A BOARD OF ALDERMAN MEETING THURSDAY, 

NOVEMBER 21, 2024-7:30 PM 
IN-PERSON AND VIA ZOOM 

7:00 PM PRE-MEETING 
Notice is hereby given that the City of Bellefontaine Neighbors will 
hold a Board of Aldermen meeting on Thursday, November 21, 2024, 
at 7:30 p.m. at CITY HALL, 9641 Bellefontaine Road, Bellefontaine 
Neighbors, and MO.  63137. PRE-MEETING @ 7:00 PM 

 
 

THE MEETING WILL BE ACCESSIBLE BY THE PUBLIC IN REAL TIME ONLY BY A 
VIDEO/TELEPHONE CONFERENCE CALL VIA ZOOM. 

THE INSTRUCTIONS TO JOIN ARE BELOW. 
 

To Join The Meeting Via Website: 
(1) Go to Zoom at https://zoom.us 

(2) Select Join a Meeting 
(3) Enter Meeting ID: 825 620 8214 

(4) Enter Password: 4i85eK 
 

To Join the Meeting By Phone Call (Audio): 
(1) Call 1 312 626 6799 US (Chicago) 

1 646 558 8656 US (New York) 
(2) When prompted, enter the Pass Code 452739 

 
 

 
Persons interested in making their views known on any matter will be 
able to speak during the meeting under “Public Comments”.  In 
addition, anyone may send an email with his or her statement to 
www.cityofbn.com. no later than Thursday, November 21, 2024 by 
12:00 pm.  All comments received by email will be entered into the 
public record and publicly as time allows.  All emailed comments will 
also be distributed to the entire Board at or before the meeting. 

https://zoom.us/
about:blank


 
AGENDA 

 BELLEFONTAINE NEIGHBORS BOARD OF ALDERMEN  
REGULAR BOARD MEETING  
IN-PERSON AND VIA ZOOM 

BELLEFONTAINE NEIGHBORS CITY HALL 
9641 BELLEFONTAINE RD BELLEFONTAINE NEIGHBORS, MO.  63137 
THURSDAY-NOVEMBER 21, 2024-7:30 PM – PRE-MEETING @ 7:00 PM 

1. CALL THE MEETING TO ORDER 
2. PLEDGE OF ALLEGIANCE TO THE FLAG 
3. ROLL CALL 

• Alderwoman Theresa Hester         Here_  Absent_  Excused _ 
• Alderman Wesley Gillispie                 Here _ Absent_  Excused _ 
• Alderwoman Peg Warnusz                 Here _ Absent_  Excused _ 
• Alderman Micheal Weise                    Here _ Absent_  Excused _ 
• Alderman James Thomas                    Here _ Absent _ Excused _ 
• Alderwoman Regina Harmon-Ward        Here _ Absent _ Excused _ 
• Alderwoman Alease Dailes        Here _ Absent _ Excused _ 
• Alderwoman Alicia Smith        Here _ Absent _ Excused _ 

4. APPROVAL OF AGENDA 
• Alderwoman Theresa Hester    Yes_ No_   Abstain_ 
• Alderman Wesley Gillispie            Yes _No_   Abstain _ 
• Alderwoman Peg Warnusz            Yes _ No_  Abstain  _ 
• Alderman Micheal Weise               Yes _ No_  Abstain _ 
• Alderman James Thomas               Yes _ No _ Abstain _ 
• Alderwoman Regina Harmon-Ward    Yes _ No _ Abstain _ 
• Alderwoman Alease Dailes             Yes _ No _ Abstain _ 
• Alderwoman Alicia Smith              Yes _ No _ Abstain _ 

5. APPROVAL OF INVOICES 11-14 -2024 $23,587.58 
• Alderwoman Theresa Hester    Yes_ No_  Abstain_ 
• Alderman Wesley Gillispie            Yes _No_  Abstain _ 
• Alderwoman Peg Warnusz            Yes _ No_  Abstain  _ 
• Alderman Micheal Weise               Yes _ No_  Abstain _ 
• Alderman James Thomas               Yes _ No _ Abstain _ 
• Alderwoman Regina Harmon-Ward    Yes _ No _ Abstain _ 
• Alderwoman Alease Dailes             Yes _ No _ Abstain _ 
• Alderwoman Alicia Smith              Yes _ No _ Abstain _ 



 
6. ALDERMAN REPORTS 24 MINUTES 

 3 MINUTES EACH 
• Alderwoman Theresa Hester     
• Alderman Wesley Gillispie             
• Alderwoman Peg Warnusz             
• Alderman Micheal Weise                
• Alderman James Thomas                
• Alderwoman Regina Harmon-Ward     
• Alderwoman Alease Dailes             
• Alderwoman Alicia Smith               

7. OLD BUSINESS 35 MINUTES:  
A. 2024-2025 BUDGET WORKSHOP 

 
8. NEW BUSINESS: 16 MINUTES: 
A. DISCUSSION 5 MINUTES AND VOTE TO APPROVE 2024-2025 

BUDGET 

BILL 2701     ORDINANCE 2672 

2024-2025 BUDGET                      WESLEY GILLESPIE 

AN ORDINANCE ADOPTING THE BUDGET FOR THE 
2024-2025 FISCAL YEAR FOR THE CITY OF 
BELLEFONTAINE NEIGHBORS, MISSOURI. 
• Alderwoman Theresa Hester    Yes_ No_  Abstain_ 
• Alderman Wesley Gillispie            Yes _No_  Abstain _ 
• Alderwoman Peg Warnusz            Yes _ No_  Abstain  _ 
• Alderman Micheal Weise               Yes _ No_  Abstain _ 
• Alderman James Thomas               Yes _ No _ Abstain _ 
• Alderwoman Regina Harmon-Ward    Yes _ No _ Abstain _ 
• Alderwoman Alease Dailes            Yes _ No _ Abstain _ 
• Alderwoman Alicia Smith              Yes _ No _ Abstain _ 

 

 

 



B. DISCUSSION 5 MINUTES AND VOTE TO ACCEPT THE 
CONTRACT FROM DARLENE DAVIS & ASSOCIATES FOR CPA 
SERVICES.  

BILL #      ORDINANCE # 

2703       2674 

CONTRACT CPA SERVICES ALDERWOMAN ALEASE DAILES 

AN ORDINANCE AUTHORIZING AN 
AGREEMENT WITH DAVIS  ASSOCIATES TO 
PROVIDE  ACCOUNTING SERVICES FOR THE 
CITY OF BELLEFONTAINE NEIGHBORS, 
MISSOURI. 
• Alderwoman Theresa Hester    Yes_ No_  Abstain_ 
• Alderman Wesley Gillispie            Yes _No_  Abstain _ 
• Alderwoman Peg Warnusz            Yes _ No_  Abstain  _ 
• Alderman Micheal Weise               Yes _ No_  Abstain _ 
• Alderman James Thomas               Yes _ No _ Abstain _ 
• Alderwoman Regina Harmon-Ward    Yes _ No _ Abstain _ 
• Alderwoman Alease Dailes             Yes _ No _ Abstain _ 
• Alderwoman Alicia Smith              Yes _ No _ Abstain _ 

C. DISCUSSION 3 MINUTES AND VOTE TO ACCEPT THE 
CONTRACT FROM ET SECURITY AND FIRE TO RETROFIT THE 
BOARD ROOM 

BILL #      ORDINANCE # 

2704       2675 

CONTRACT FOR BOARDROOM ALDERMAN JAMES THOMAS 

AN ORDINANCE AUTHORIZING AN AGREEMENT 
WITH ELECTRONIC TECHNICIANS SECURITY 
AND FIRE, LLC TO INSTALL AN AUDIO/VISUAL 
STREAMING SYSTEM FOR THE CITY OF 
BELLEFONTAINE NEIGHBORS, MISSOURI.  

• Alderwoman Theresa Hester    Yes_ No_  Abstain_ 
• Alderman Wesley Gillispie            Yes _No_  Abstain _ 
• Alderwoman Peg Warnusz            Yes _ No_  Abstain  _ 



• Alderman Micheal Weise               Yes _ No_  Abstain _ 
• Alderman James Thomas               Yes _ No _ Abstain _ 
• Alderwoman Regina Harmon-Ward    Yes _ No _ Abstain _ 
• Alderwoman Alease Dailes            Yes _ No _ Abstain _ 
• Alderwoman Alicia Smith              Yes _ No _ Abstain _ 

 

D. DISCUSSION 3 MINUTES AND VOTE TO ACCEPT THE             
LAPTOP POLICY 

BILL #      ORDINANCE # 

2705       2676 
LAPTOP POLICY ALDERWOMAN THERESA HESTER 

AN ORDINANCE AMENDING SECTION 2-42 OF THE 
BELLEFONTAINE NEIGHBORS, MISSOURI, CODE OF 
ORDINANCES AND ADOPTING AN AMENDMENT TO THE 
PERSONNEL RULES AND REGULATIONS AND 
PERSONNEL HANDBOOK FOR THE CITY OF 
BELLEFONTAINE NEIGHBORS PERTAINING TO SYSTEM 
ACCESS AND AUDIT, IT POLICY. 

• Alderwoman Theresa Hester    Yes_ No_  Abstain_ 
• Alderman Wesley Gillispie            Yes _No_  Abstain _ 
• Alderwoman Peg Warnusz            Yes _ No_  Abstain  _ 
• Alderman Micheal Weise               Yes _ No_  Abstain _ 
• Alderman James Thomas               Yes _ No _ Abstain _ 
• Alderwoman Regina Harmon-Ward    Yes _ No _ Abstain _ 
• Alderwoman Alease Dailes             Yes _ No _ Abstain _ 
• Alderwoman Alicia Smith              Yes _ No _ Abstain _ 

9. MEETING OPEN TO THE PUBLIC  
10.  MAYOR’S REPORT ( SEE HANDOUT ). 
11.  ADJOURNMENT 

NOTICE IS HEREBY GIVEN THAT ON THE 21TH DAY OF NOVEMBER, 2024, SUBJECT 
TO A MOTION DULY MADE AND ADOPTED, THE BOARD OF ALDERPERSONS MAY 
HOLD A CLOSED MEETING FOR THE PURPOSE OF DISCUSSING MATTERS 
RELATING TO ONE OR MORE OF THE FOLLOWING: LEGAL ACTIONS, CAUSES OF 



ACTION, LITIGATION OR PRIVILEGED COMMUNICATIONS BETWEEN THE CITY’S 
REPRESENTATIVES AND ITS ATTORNEYS (SEC. 610.021(1):   LEASE, PURCHASE OR 
SALE OF REAL ESTATE (SEC. 610.021(2); HIRING, FIRING, DISCIPLINING, OR 
PROMOTING EMPLOYEES (SEC. 610.021(3);   PREPARATION FOR NEGOTIATIONS 
WITH EMPLOYEE GROUPS (SEC. 610.021(9);  BIDDING SPECIFICATIONS (SEC 
610.021(11);   AND /OR PROPRIETARY TECHNOLOGICAL MATERIALS (SEC 610.02 
(15). 

THIS AGENDA WITH PUBLIC NOTICE OF THE BOARD OF ALDERPERSON’S 
MEETING ON NOVEMBER 21, 2024 WAS POSTED ON NOVEMBER 19, 2024 AT 
5:00 PM ON BELLEFONTAINE NEIGHBORS CITY HALL (FRONT DOOR) AND ON THE 
CITY’S WEBPAGE AT www.cityofbn.com.  FOR A COPY, CONTACT CITY HALL. 

COPIES OF THIS NOTICE MAY BE OBTAINED BY CONTACTING THE CITY OF 
BELLEFONTAINE NEIGHBORS-9641 BELLEFONTAINE ROAD-ST. LOUIS, MO  63137-
(314) 867-0076. 

about:blank
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INTRODUCED BY ALDERMAN   WESLEY GILLESPIE     
 

 
BILL NO.   2701      ORDINANCE NO. 2672 
 

AN ORDINANCE ADOPTING THE BUDGET FOR THE 2024-
2025 FISCAL YEAR FOR THE CITY OF BELLEFONTAINE 
NEIGHBORS, MISSOURI. 

 
WHEREAS, the Mayor, in her capacity as the budget officer of the City of 
Bellefontaine Neighbors, Missouri (the “City”) has prepared a proposed budget and 
submitted it to the Board of Aldermen, along with such supporting schedules, 
exhibits, and other explanatory material as necessary for the proper understanding 
of the financial needs and position of the City and complete drafts of such orders, 
motions, resolutions, or ordinances as may be required to authorize the proposed 
expenditures and produce the revenues necessary to balance the proposed budget; 
and 

 
WHEREAS, the Board of Aldermen, having duly considered the proposed budget 
submitted by the Mayor now wishes to adopt an annual budget as hereinafter 
provided, which presents a complete financial plan for the ensuing budget year 
and to approve or adopt such orders, motions, resolutions, or ordinances as may 
be required to authorize the budgeted expenditures and produce the revenues 
estimated in the budget; and 

 
WHEREAS, the budget hereinafter adopted and the materials hereinafter 
referenced meet all requirements of law and include at least the following 
information: 

 
(1) A budget message describing the important features of the budget and 

major changes from the preceding year; 
 

(2) Estimated revenues to be received from all sources for the budget year, 
with a comparative statement of actual or estimated revenues for the two 
years next preceding, itemized by year, fund, and source; 

 
(3) Proposed expenditures for each department, office, commission, and 

other classification for the budget year, together with a comparative 
statement of actual or estimated expenditures for the two years next 
preceding, itemized by year, fund, activity, and object; 

 
(4) The amount required for the payment of interest, amortization, and 

redemption charges on the debt of the city; and 
 
(5) A general budget summary. 
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NOW, THEREFORE, BE IT ORDAINED BY THE BOARD OF 
ALDERMEN OF THE CITY OF BELLEFONTANE NEIGHBORS, 
MISSOURI, AS FOLLOWS: 

Section One. 

 The budget of the City of Bellefontaine Neighbors for the fiscal year beginning July 1, 
2 0 24  and ending on June 30, 2 0 2 5  is hereby approved and attached hereto as Exhibit A 
and incorporated herein by reference. 

Section Two. 
 

This Ordinance shall be in full force and effect from and after its passage 
and approval by the Mayor. 

 
 

PASSED    BY   THE   BOARD    OF  ALDERMEN   FOR THE CITY OF 
BELLEFONTAINE NEIGHBORS THIS _____ DAY OF    , 2024.  

 
      
 
                           

                     Presiding Officer 
Attest: 
 
 
        
City Clerk  

 
 
APPROVED THIS       DAY OF                    _, 2024. 
 
 
 
               

Dinah L. Tatman, Mayor 

Attest: 
 
 
                  
City Clerk   



Page 1 of 1 
 

INTRODUCED BY  ALDERWOMAN ALEASE DAILES 
 

BILL NO. 2703                                     ORDINANCE NO. 2674 
 

AN ORDINANCE AUTHORIZING AN AGREEMENT WITH 
DAVIS  ASSOCIATES TO PROVIDE  ACCOUNTING 
SERVICES FOR THE CITY OF BELLEFONTAINE 
NEIGHBORS, MISSOURI. 

 
BE IT ORDAINED BY THE CITY BOARD OF ALDERMEN OF THE CITY OF 
BELLEFONTAINE NEIGHBORS, MISSOURI, AS FOLLOWS: 
 
 Section 1. The Mayor is hereby authorized to execute and enter into an agreement 
with Davis Associates, to provide accounting services for the City of Bellefontaine Neighbors in 
substantial accord with the terms and conditions set forth in Exhibit A attached hereto and 
incorporated herein by this reference, together with such amendments or revisions thereto in 
form and substance as may be approved by the City Attorney. 
 

Section 2. This Ordinance shall be in full force and effect from and after its passage 
by the Board of Aldermen and approval by the Mayor. 
 
 PASSED BY THE BOARD OF ALDERMEN FOR THE CITY OF 
BELLEFONTAINE NEIGHBORS ON THIS _____ DAY OF __________, ____. 
 
 
 
              
        Presiding Officer 
Attest: 
 
      
City Clerk        
 
 
APPROVED THIS ______ DAY OF ___________, 2024. 
 
 

 
Dinah L. Tatman, Mayor 
 
 
Attest: 
 
____________________________ 
City Clerk   



Davis Associates 

September 24, 2024 

The City of Bellefontaine Neighbors, Missouri 
Mayor Reverend Dinah L.Tatman 
9641 Bellefontaine Road Bellefontaine 
Neighbors, MO 63137 

Dear Mayor Reverend Dinah Tatman: 

You understand quite well the importance of good financial information. The integrity of the 
numbers and understanding what the numbers are telling you become invaluable to any 
organization, especially a community municipality. It sounds like the municipality is transitioning 
for greater accountability over its financial and accounting matters. We would like to assist you in 
your efforts. I am providing the following information regarding the scope of services that Davis 
Associates, CP As can provide to your municipality. 

Scope of Proposed Services: 

A) 

1. We will serve as your full charge accounting department:
a. We will receive vendor invoices, key invoices into the accounts payable module of

the general ledger, and process checks for payment. We will NOT sign any of your
checks.

b. We will record your deposits into the general ledger from the deposit detail that you
provide to us. We will NOT transport your bank deposits to the bank.

c. We will record all financial activities to the QuickBooks general ledger.
d. We will maintain your official QuickBooks file using Desktop 2024 version. We can

provide a full backup file routinely for you to upload to your online version.
2. Prepare monthly bank reconciliations.
3. Maintain a fully reconciled and audit ready general ledger system and set of accounting

records for your municipality.
4. Track payments to independent contractors.
5. Prepare 1099s at year end.
6. Provide support to your external auditors for audit purposes, as necessary.
7. Generate monthly financial reports for the board meetings. Please note that the board

reports will be generated on a one-month lag.
8. Provide other accounting, tax or consulting services that may arise.
9. Attend board meetings periodically as needed.
10. Provide financial assistance for budget preparation.

4119 N. Hwy 67 • Florissant, MO 63034 
Phone: 314.653.0008 • Fax: 314.653.0019 • www.DavisAssociatesCPA.com 

EXHIBIT A
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INTRODUCED BY  ALDERMAN JAMES THOMAS 
 

BILL NO. 2704                                                 ORDINANCE NO. 2675 
 

           AN ORDINANCE AUTHORIZING AN AGREEMENT 
WITH ELECTRONIC TECHNICIANS SECURITY AND 
FIRE, LLC TO INSTALL AN AUDIO/VISUAL 
STREAMING SYSTEM  FOR THE CITY OF 
BELLEFONTAINE NEIGHBORS, MISSOURI.  

 
BE IT ORDAINED BY THE CITY BOARD OF ALDERMEN FOR THE CITY OF 
BELLEFONTAINE NEIGHBORS, MISSOURI, AS FOLLOWS: 
 
 Section 1. The Mayor is hereby authorized to execute and enter into the Agreement with 
Electronic Technicians Security and Fire, LLC  to install an audio/visual streaming system in the 
boardroom of the Board of Aldermen of the City of Bellefontaine Neighbors, in substantial accord 
with the terms and conditions set forth in Exhibit A, attached hereto and incorporated herein by 
this reference, together with such amendments or revisions thereto in form and substance as may 
be approved by the City Attorney. 
 

Section 2. This Ordinance shall be in full force and effect from and after its passage by the 
Board of Aldermen and approval by the Mayor. 
 
PASSED BY THE BOARD OF ALDERMEN FOR THE CITY OF BELLEFONTAINE 
NEIGHBORS ON THIS _____ DAY OF _____________, 2024. 
 
 
 
              
        Presiding Officer 
Attest: 
 
      
City Clerk 
 
 
APPROVED THIS ______ DAY OF ___________, 2024. 
 
 

 
Dinah L. Tatman, Mayor 
 
Attest: 
 
__________________________________ 
City Clerk   



                                                                                                    EXHIBIT A 

    

  
  
  

SALES AGREEMENT FOR PRODUCTS AND SERVICES   
    
This Sales Agreement for Products (this "Agreement") is made effective as of November __, 
2024, by and between Electronic Technicians Security and Fire, LLC, a limited liability company 
registered to do business in the state of Missouri, at 517 W. Osage St, Pacific, Missouri 63069 
(“ET Security & Fire”), and the City of Bellefontaine Neighbors (the “City”), at 9641 
Bellefontaine Road, St. Louis, Missouri 63137.   
    
1. ITEMS PURCHASED. ET Security & Fire agrees to sell, and the City agrees to buy, the 
following products (the "Goods") in accordance with the terms and conditions of this Agreement:   
    
Description   Quantity  Unit Price  Total Price  
    
Audio/Video Streaming system for the City Council Chambers 1  $26,300.00 
 $26,300.00 
    
TOTAL     $26,300.00  
    
2. PAYMENT. Payment shall be made to ET Security & Fire at 517 W Osage St, Pacific, 
Missouri 63069. The City agrees to pay the sum of $26,300.00 as follows:   
    
    
Event  
    

Payment Amount  

Upon Signing of Agreement  (Downpayment) 
    

$13,150.00  

Upon Completion System setup/Training   $13,150.00  
    
If any invoice is not paid when due, interest will be added to and payable on all overdue amounts 
at nine (9) percent per year. The City shall pay all reasonable costs of collection, including 
without limitation, reasonable attorney fees.   
    
In addition to any other right or remedy provided by law, if the City fails to pay for the Goods 
when due, ET Security & Fire has the option to treat such failure to pay as a material breach of 
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this Agreement, and may cancel this Agreement and/or seek legal remedies as described below 
under "Remedies on Default."   
    
3. DELIVERY. Time is of the essence in the performance of this Agreement. ET Security 
& Fire will arrange for delivery by carrier chosen by the City. Delivery shall be completed by 
December 20, 2024.   
    
Estimated Delivery of system is six (6) weeks after Agreement signing and making the 
Downpayment.   
    
4. WARRANTIES. ET Security & Fire warrants that the Goods shall be free of substantive 
defects in material and workmanship for a period of one (1) year.  
    
5. DEFAULT. The occurrence of a default shall include any of the following shall 
constitute a material default under this Agreement:   
    

a. The failure to make a required payment when due.   
    

b. The insolvency or bankruptcy of either party.   
    

c. The subjection of any property of either party to any levy, seizure, general assignment for 
the benefit of creditors, application or sale for or by any creditor or government agency.   

    
d. The failure to make available or deliver the Goods in the time and manner provided for in 

this Agreement.   
    
6. REMEDIES ON DEFAULT. In addition to any and all other rights a party may have 
available according to law, if a party defaults by failing to substantially perform any provision, 
term or condition of this Agreement (including without limitation the failure to make a monetary 
payment when due), the other party may terminate the Agreement by providing written notice to 
the defaulting party. This notice shall describe with sufficient detail the nature of the default. The 
party receiving such notice shall have thirty (30) days from the effective date of such notice to 
cure the default(s). Unless waived by the party providing notice, the failure to cure the default(s) 
within such time period shall result in the automatic termination of this Agreement. 
   
7.       FORCE MAJEURE. If performance of this Agreement or any obligation under this 
Agreement is prevented, restricted, delayed, failed or interfered with by causes beyond either 
party's control ("Force Majeure"), and if the party unable to carry out its obligations gives the 
other party prompt written notice of such event, then the obligations of the party invoking this 
provision shall be suspended to the extent necessary by such event. The term Force Majeure shall 
include, without limitation, acts of God, plague, epidemic, pandemic, outbreaks of infectious 
disease or any other public health crisis, including quarantine or other employee restrictions, fire, 
explosion, vandalism, storm or other similar occurrence, government regulations, orders or acts 
of military or civil authority, or by national emergencies, insurrections, riots, or wars, or strikes, 
lock-outs, work stoppages or curtailment of transportation facilities. The excused party shall use 
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reasonable efforts under the circumstances to avoid or remove such causes of nonperformance 
and shall proceed to perform with dispatch whenever such causes are removed or ceased.   
  
8.  DISPUTE RESOLUTION. Any controversies or disputes arising out of or relating to this  
Agreement may be resolved by mediation in accordance with the rules of  United States 
Arbitration & Mediation (“USA&M) in St. Louis, Mo if mutually agreed to by the parties in 
writing. The parties shall select a mutually acceptable mediator knowledgeable about issues 
relating to the subject matter of this Agreement. The mediator(s) shall not have the authority to 
modify any provisions of this Agreement or to award punitive damages. The decision rendered 
by the mediator(s) shall be final and binding on the parties, and judgment may be entered in 
conformity with the decision in any court in St. Louis County having jurisdiction. During the 
continuance of any mediation proceeding, the parties shall continue to perform their respective 
obligations under this Agreement.   
    
9.  CONFIDENTIALITY. Both parties acknowledge that during the course of this Agreement, 
each may obtain confidential information regarding the other party's business (“Confidential 
Information”). For purposes of this Agreement, Confidential Information of a party means 
information, ideas, materials or other subject matter of such party, whether disclosed orally, in 
writing or otherwise, that is provided under circumstances reasonably indicating that it is 
confidential or proprietary. Confidential Information includes, without limitation, all business 
plans, technical information or data, product ideas, methodologies, calculation algorithms and 
analytical routines; and all personnel, City, and financial information or materials disclosed or 
otherwise provided by such party (“Disclosing Party”) to the other party (“Receiving Party”). 
Confidential Information does not include that which (i) is already in ET Security & Fire's 
possession at the time of disclosure to ET Security & Fire, (ii) is or becomes part of public 
knowledge other than as a result of any action or inaction of the City, (iii) is obtained by ET 
Security & Fire from an unrelated third party without a duty of confidentiality, (iv) is 
independently developed by ET Security & Fire or (v) is a matter of public record.  Both parties 
agree to treat all such information and the terms of this Agreement as confidential and to take all 
reasonable precautions against disclosure of such information to unauthorized third parties 
during and after the term of this Agreement. Upon request by an owner, all documents relating to 
the confidential information will be returned to such owner.   
    
Upon termination of this Agreement, ET Security & Fire will return to the City all records, notes, 
documentation and other items that were used, created, or controlled by ET Security & Fire 
during the term of this Agreement.   
    
10.  NOTICE. Any notice or communication required or permitted under this Agreement shall 
be sufficiently given if delivered in person or by certified mail, return receipt requested, to the 
addresses listed above or to such other address as one party may have furnished to the other in 
writing. The notice shall be deemed received when delivered or signed for, or on the third day 
after mailing if not signed for.   
 
   11.  ENTIRE AGREEMENT. This Agreement contains the entire agreement of the parties 
regarding the subject matter of this Agreement, and there are no other promises or conditions in 
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any other agreement whether oral or written. This Agreement supersedes any prior written or oral 
agreements between the parties.   
    
12.  AMENDMENT. This Agreement may be modified or amended if the amendment is made in 
writing and signed by both parties.   
    
13.  SEVERABILITY. If any provision of this Agreement shall be held to be invalid or 
unenforceable for any reason, the remaining provisions shall continue to be valid and 
enforceable. If a court finds that any provision of this Agreement is invalid or unenforceable, but 
that by limiting such provision it would become valid and enforceable, then such provision shall 
be deemed to be written, construed, and enforced as so limited to the maximum extent possible 
under applicable law so as to effect the intent of the parties.   
    
14.  WAIVER OF CONTRACTUAL RIGHT. The failure of either party to enforce any 
provision of this Agreement shall not be construed as a waiver or limitation of that party's right 
to subsequently enforce and compel strict compliance with every provision of this Agreement.   

 
15.  INDEPENDENT CONTRACTOR.  Nothing contained in this Agreement is intended to, 
or shall be construed in any manner as, creating or establishing the relationship of 
employer/employee between the parties.  ET Security & Fire shall at all times remain an 
independent contractor with respect to delivering the Goods under this Agreement.  The City 
shall be exempt from payment of all unemployment compensation, FICA, retirement, life and/or 
medical insurance and workers' compensation insurance as ET Security & Fire is an 
independent contractor. 

 
16.  GENERAL COMPLIANCE.  ET Security & Fire agrees to comply with all applicable 
federal, state and local laws and regulations governing the funds provided under this 
Agreement.  

 
17.  HOLD HARMLESS.  ET Security & Fire shall hold harmless, defend and indemnify the 
City from any and all claims, actions, suits, charges and judgments whatsoever that arise out of 
ET Security & Fire’s delivery of the Goods called for in this Agreement. No provision of this 
Agreement shall constitute a waiver of the City’s right to assert a defense based on the doctrines 
of sovereign immunity, official immunity, or any other immunity available under law. Nothing 
in this Agreement shall constitute or be considered a waiver of the City’s sovereign immunity.    

 
18.  INSURANCE.  ET Security & Fire shall maintain general liability and related insurance 

coverage in an amount equal or greater to $1,000,000 per occurrence and $3,000,000 aggregate 
liability for the management, operation or supervision of the youth programs and the use of the 
City Recreation Center’s physical premises. ET Security & Fire shall further maintain 
professional liability and general liability insurance coverage in the same amount on behalf of 
its employees and agents, and shall carry workers’ compensation insurance on all employees, in 
the amount required by law. ET Security & Fire shall name the City as an additional insured on 
such insurance policies, except any workers’ compensation policy, and provide acceptable 
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evidence of same to the City prior to commencing its obligations under this Agreement.  A copy 
of the Certificate shall be attached hereto and incorporated herein by reference. 

 
19.  TERMINATION.  (a.)This Agreement shall commence on the Effective Date written 
above and terminate on ______ __, 20__.  Either party may terminate this Agreement at any 
time upon thirty (30) days advance written notice to the other party.  
 
(b.)  In the event of non-appropriation by the City, this Agreement shall be terminated 
immediately. 
 
(c.)  Either party may terminate this Agreement immediately upon notice to the other party if 
the other party breaches or is in default of any obligation hereunder, including the failure to 
make any payment when due, if said default has not been cured within thirty (30) days after 
receipt of written notice from the non-defaulting party. 
 
(d.)  Upon termination of this Agreement, ET Security & Fire shall immediately cease 
performing any Services and the City shall pay ET Security & Fire any compensation due for 
Services actually rendered. Sections 9, 13, 17, 18, 19, 20, 21, 22, 23 and 24 shall survive the 
termination of this Agreement. Termination of this Agreement by either party shall not act as 
a waiver of any breach of this Agreement and shall not act as a release of either party from 
any liability for breach of such party's obligations under this Agreement. Neither party shall 
be liable to the other for damages of any kind solely as a result of terminating this Agreement 
in accordance with its terms, nor shall termination of this Agreement by a party be without 
prejudice to any other right or remedy of such party under this Agreement or applicable law. 
 

20. RECORDS RETENTION. Unless a greater retention period is required by state or federal 
law, all documents pertaining to this Agreement shall be retained by ET Security & Fire for a 
period of five (5) years after the termination of this Agreement, including renewals and 
extensions.  If an investigation or audit is in progress, records shall be maintained until the 
stated matter is closed. The City, their authorized agents and/or state/federal representatives 
shall have full access to and the right to examine any of said materials during said period.  
During the records retention period, ET Security & Fire agrees to furnish to the City all 
documents as requested.  Records provided by ET Security & Fire shall be in the City's standard 
word processing format.  Data files shall be provided in a format readable by the City. 
 
21.  COMPLIANCE.  ET Security & Fire agrees to abide by and perform the services under 
this Agreement in compliance with all applicable local, State of Missouri and Federal laws, 
rules, regulations and policies.  
 
22.  FEDERAL WORK AUTHORIZATION.  To the extent it is required, ET Security & Fire 
shall comply with Missouri Revised Statutes §285.530.  Pursuant to Missouri Revised Statutes 
§285.530, all business entities awarded any contract in excess of five thousand dollars ($5,000) 
with the state of Missouri or any political subdivision of the state must, as a condition to the 
award of any such contract, be enrolled and participate in a federal work authorization program 
with respect to the employees working in connection with the contracted services being 
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provided, or to be provided, to the City (to the extent allowed by E-Verify) as set out in 
ATTACHMENT A.  Compliance with this provision requires completion of ATTACHMENT B. 
 
23.  APPLICABLE LAW. This Agreement shall be governed by and construed according to 
the laws of the State of Missouri without reference to its conflicts of law principles.  The 
parties agree that should a dispute arise regarding the subject matter herein, the prevailing party 
shall be awarded reasonable attorneys’ fees and costs for such litigation and any and all 
appeals.   
 

  24.  ET SECURITY & FIRE BID AND BOND REQUIREMENTS.  ET Security & Fire shall 
install the audio/visual streaming system in the boardroom of the Board of Aldermen in the 
Bellefontaine Neighbors City as more fully described in ET Security’s Bid dated September 3, 
2024, which shall be attached hereto and incorporated herein by reference as Exhibit A.   The 
parties understand and agree that the Notice to Proceed will not be issued until the following 
bonding requirements have been met:  
  
 a. Bid Guarantee Bond. ET Security & Fire shall post a bid guarantee bond of 5 
percent of the bid price to assure that the bidder will, upon acceptance of his or her bid, execute 
such contractual documents as may be required within the time specified in the bid documents. 
(Applicable to contracts over $10,000.)  
  
 b. Performance Bond. ET Security & Fire shall post a performance bond for 100 
percent of the Agreement Sum to assure satisfactory completion of work provided for in this 
Agreement (Applicable to contracts over $10,000.)  
  

 c. Payment Bond. ET Security & Fire shall post a bond for 100 percent of the 
Agreement Sum to assure payment of all persons supplying labor and material in the execution 
of work provided for in this Agreement. 
Performance and payment bonds shall be obtained no later than ________, 2024. 

 
25.  SIGNATURES. This Agreement shall be signed on behalf of City  by its Mayor  and on 
behalf of ET Security & Fire by its Operations Manager and effective as of the date first above 
written.   

    
[Remainder of Page Intentionally Left Blank.] 
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Buyer:   
City of Bellefontaine Neighbors, Missouri   
       
 
        ________________________________ 
By: Dinah L. Tatmnans_Af_Recipient_Signer_Name_   

Mayor  
   

  
 
 
Seller:   
Et Security and Fire, LLC    
 
 
        _______________________________    
By: Jeremy Overman  
      Operations Manager   
 
 
 

 
 
Date: 
 
 
 
 
 
 
Date:  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
DDDDate 
 
 
D____d_Af_Recipient_Signer_Date_   
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  ATTACHMENT A 
 

FEDERAL WORK AUTHORIZATION PROGRAM (“E-VERIFY”) ADDENDUM 
 
 Pursuant to Missouri Revised Statute §285.530, all business entities awarded any contract in 
excess of five thousand dollars ($5,000) with a political subdivision of the state of Missouri must, 
as a condition to the award of any such contract, be enrolled and participate in a federal work 
authorization program with respect to the employees working in connection with the contracted 
Services being provided, or to be provided, to the City (to the extent allowed by E-Verify).  In 
addition, the business entity must affirm the same through sworn affidavit and provision of 
documentation.  In addition, the business entity must sign an affidavit that it does not knowingly 
employ any person who is an unauthorized alien in connection with the Services being provided, 
or to be provided, to the City. 
 
 Accordingly, you: 
 

a) agree to have an authorized person execute the attached “Federal Work 
Authorization Program Affidavit” attached hereto as Exhibit A and deliver the same to the City 
prior to or contemporaneously with the execution of your contract with the City; 
 
 b)  affirm you are enrolled in the “E-Verify” (formerly known as “Basic Pilot”) work 
authorization program of the United States, and are participating in E-Verify with respect to your 
employees working in connection with the Services being provided (to the extent allowed by E-
Verify), or to be provided, by you to the City; 
 
 c)  affirm that you are not knowingly employing any person who is an unauthorized alien in 
connection with the Services being provided, or to be provided, by you to the City; 
  
 d)  affirm you will notify the City if you cease participation in E-Verify, or if there is any action, 
claim or complaint made against you alleging any violation of Missouri Revised Statute §285.530, 
or any regulations issued thereto;  
 
 e)  agree to provide documentation of your participation in E-Verify to the City prior to or 
contemporaneously with the execution of your contract with the City (or at any time thereafter 
upon request by the City), by providing to the City an E-Verify screen print-out (or equivalent 
documentation) confirming your participation in E-Verify; 
  
 f)  agree to comply with any state or federal regulations or rules that may be issued subsequent 
to this addendum that relate to Missouri Revised Statute §285.530; and  
 
 g)  agree that any failure by you to abide by the requirements a) through f) above will be 
considered a material breach of your contract with the City. 
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 By: ______________________    (signature) 
 
  Printed Name and Title: __________________                    
   
  For and on behalf of: _____________________  (company name) 
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ATTACHMENT B 
 

FEDERAL WORK AUTHORIZATION PROGRAM AFFIDAVIT 
 
 
 I, ________________________, being of legal age and having been duly sworn upon my oath, 

state the following facts are true: 

1. I am more than twenty-one years of age; and have first-hand knowledge of the matters 

set forth herein. 

 2.   I am employed by __________ and have authority to issue this affidavit.   

 3. I am enrolled in and participating in the United States E-Verify (formerly known as 

“Basic Pilot”) federal work authorization program with respect to any employees 

working in connection with the services I am providing to, or will provide to, the 

City, to the extent allowed by E-Verify. 

 4. I do not knowingly employ any person who is an unauthorized alien in connection 

with the services I am providing to, or will provide to, the City. 

FURTHER AFFIANT SAYETH NOT. 

 
 By: ______________________________  (individual signature) 
 
  For: ______________________________  (company name) 
 
  Title: _____________________________   
 
 
Subscribed and sworn to before me on this _____ day of ____________, 20___. 
 
        
         
 NOTARY PUBLIC 
My commission expires: 
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INTRODUCED BY ALDERMAN THERESA HESTER 
 

            BILL NO. 2705                                           ORDINANCE NO. 2676 

AN ORDINANCE AMENDING SECTION 2-42 OF THE BELLEFONTAINE 
NEIGHBORS, MISSOURI, CODE OF ORDINANCES AND ADOPTING AN 
AMENDMENT TO THE PERSONNEL RULES AND REGULATIONS AND 
PERSONNEL HANDBOOK FOR THE CITY OF BELLEFONTAINE 
NEIGHBORS PERTAINING TO SYSTEM ACCESS AND AUDIT, IT 
POLICY. 

WHEREAS, the City of Bellefontaine Neighbors has from time to time adopted various ordinances 
and promulgated various personnel rules, regulations and standards governing the conduct and 
management of employees of the City, and from time to time amended and revised same; and 

WHEREAS, the City now wishes to further amend and revise the provisions thereof to address the 
use of city-owned vehicles as hereinafter provided; 

NOW, THEREFORE, BE IT ORDAINED BY THE BOARD OF ALDERMEN OF THE 
CITY OF BELLEFONTAINE NEIGHBORS, MISSOURI, AS FOLLOWS: 

Section One. 

Section 2-42 of Division 1 of Article Ill of Chapter 2 of the Code of Ordinances of the City 
of Bellefontaine Neighbors, Missouri, is hereby repealed and a new Section 2-42 is hereby enacted 
in lieu thereof, to read as follows: 

Chapter 2 - ADMINISTRATION 
ARTICLE 111. OFFICERS AND EMPLOYEES 

DIVISION 1. GENERALLY 

Sec. 2-42. Personnel rules and regulations adopted. 
(a) The rules, regulations, and procedures set forth in the document entitled 

"Personnel Rules And Regulations And Personnel/ Handbook City Of Bellefontaine 
Neighbors, Missouri," dated May 3, 2012, as revised by Ordinance No. 2223 on August 16, 
2012; Ordinance No. 2228 on October 18, 2012; Ordinance No. 2275 on March 20, 2014; 
Ordinance No. 2307 on November 6, 2014; Ordinance No. 2348 on November 5, 2015; 
Ordinance No. 2366 on May 19, 2016, Ordinance No. 2450 on March 7, 2019 and Ordinance 
No._________ on November 21, 2024 are hereby incorporated herein by reference and 
adopted as the rules, regulations and procedures governing employment with the city as to 
all matters encompassed therein. 

(b) The Board of Aldermen reserves the right to amend, modify, repeal or revise 
the provisions set forth in the referenced document from time to time and to interpret and 
apply the rules and regulation as may be necessary from time to time. 
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Section Two. 

The Personnel Rules And Regulations And Personnel Handbook City Of Bellefontaine 
Neighbors, Missouri, is hereby amended as follows: 

The “City of Bellefontaine Neighbors Access, Computer and Laptop Policy” attached 
hereto as Exhibit A and incorporated herein by this reference is to be added to and 
incorporated in the said Handbook. 

Section Three. 

It is hereby declared to be the intention of the Board of Aldermen that each and every part, 
section and subsection of this Ordinance shall be separate and severable from each and every other 
part, section and subsection hereof and that the Board of Aldermen intends to adopt each said part, 
section and subsection separately and independently of any other part, section and subsection. In 
the event that any part of this Ordinance shall be determined to be or to have been unlawful or 
unconstitutional, the remaining parts, sections and subsections shall be and remain in full force and 
effect. 

Section Four. 

The Chapter, Article, Division and/or Section assignments designated in this Ordinance may 
be revised and altered by the codification company servicing the City's Code of Ordinances upon 
supplementation of such code if, in the discretion of the editor, an alternative designation would be 
more reasonable. In adjusting such designations the editor may also change other designations and 
numerical assignment of code sections to accommodate such changes. 

Section Five. 
This Ordinance shall be in full force and effect from and after its passage by the Board of 

Aldermen and approval by the Mayor 

PASSED BY THE BOARD OF ALDERMEN FOR THE CITY OF BELLEFONTAINE    
NEIGHBORS THIS ___ DAY OF NOVEMBER, 2024. 

   ___________________________ 
   Presiding Officer 

ATTEST: 
 
(None)_______________________ 
City Clerk 
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APPROVED THIS ______ DAY OF NOVEMBER, 2024. 
 
 
           ______________________________ 
       Dinah L. Tatman, Mayor   
ATTEST: 
 
(None)_________________________ 
City Clerk 
 
 
 
 
 
STATE OF MISSOURI ) 
    ) 
COUNTY OF ST. LOUIS ) 
 
 
Subscribed and sworn to before me this            day of  November, 2024. 
 
 
             
                                                                                   Notary Public 
 



   

  EXHIBIT A 

CITY OF BELLEFONTAINE NEIGHBORS ACCESS, COMPUTER AND LAPTOP  
POLICY 

 
1. SYSTEM ACCESS AND AUDIT, IT POLICY 
 
Purpose 

The purpose of this Access, Computer and Laptop policy (“Policy”) is to provide 
guidance for the security of the financial and other systems within the City of Bellefontaine 
Neighbors (the “City”). Additionally, the Policy provides guidance to ensure the 
requirements of the financial audits are met. 
 
Scope 

This Policy applies to all City of Bellefontaine Neighbors elected officials, appointed 
officials, employees, contractors, authorized users, and agents with access to the City of 
Bellefontaine Neighbors financial and other systems, unless not applicable by its terms. 
 
Policy 

Appropriate measures must be taken when using the systems to ensure the 
confidentiality, integrity, and availability of the data and that access to the data is restricted 
to authorized users. 
 
Access 

The City’s IT Senior Network Analyst will ensure that network access is granted 
using Active Directory user accounts and groups whenever possible. This minimizes the 
possibility of unauthorized access. 
 
System Security 

The City will implement physical and technical safeguards for the financial and 
other systems server access and ensure that the financial and other systems are 
internally audited by the IT Senior Network Analyst at least annually to ensure only 
authorized users are provided access to the City’s systems. 
 
Account Review 

The City’s IT Senior Network Analyst will ensure that individual accounts are 
reviewed at least annually to ensure only authorized users are provided access to the 
financial applications. 
 
Desktop Security 

The City will implement physical and technical safeguards for workstations with 
network access to the financial and other systems. Appropriate measures include: 
 

•  Restricting workstation access to only authorized personnel. 
• Securing workstations (screen lock or logout) prior to leaving area to prevent 

unauthorized access. 
• Enabling a password-protected screen saver with a 10-minute timeout period to 

ensure that workstations that were left unsecured will be protected 
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• Complying with all applicable password policies and procedures. 
• Ensuring workstations are used for authorized business purposes only. 
• Never installing unauthorized software on workstations. 
• Complying with the City’s Anti-Virus Guidelines. 
• Ensuring that monitors are positioned away from public view. If necessary, install 
  privacy screen filters or other physical barriers to public viewing. 
•Ensuring workstations updated with all operating system security patches and  

updates. 
 
Enforcement 

Any employee found to have violated this Policy may be subject to disciplinary 
action as set forth in Section 4, Enforcement, up to and including termination of 
employment. 

 
Any elected or appointed official found to have violated this Policy is subject to a 

City Ordinance  violation as set forth in this Policy under Section 4, Enforcement. 
 
Definitions 
 
Term Definitions 
 
Workstation Includes laptops, desktops and authorized equipment accessing the City of 
Bellefontaine Neighbors network. 
 
Server For the purposes of this Policy, a server is defined as an internal City of 
Bellefontaine Neighbors server. 
 
Network  For the purposes of this Policy, the network is defined as all City of Bellefontaine 
Neighbors internal and hosted servers, data, software, and systems. 
 
2. IT REMOTE ACCESS POLICY 
 
2.1Purpose 

 Use of City Internet services and technology resources is for activities and duties 
directly connected with the official business of the City and City officials.  Remote access 
to the City of Bellefontaine Neighbors network is a resource to allow the City of 
Bellefontaine Neighbors and its employees, elected  and appointed officials to meet City 
goals and objectives. 
 
2.2 Scope 

The remote access Policy is designed to outline the City of Bellefontaine 
Neighbors’ policy and requirements to allow City employees to have remote access to 
City equipment and infrastructure. Exceptions: Some employees will be unable to 
participate in the remote access program. Remote access will be provided at the 
discretion of department managers in conjunction with the IT Department. Remote access 
is currently limited to exempt employees. 
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3 ACCEPTABLE USE POLICY 
 
3.1 Acceptable Use 
Hardware devices, software programs, and network systems purchased and provided by 
the City for remote access are to be used only for creating, researching, and processing 
City-related materials. By using the City’s hardware, software, and network systems you 
assume personal responsibility for their appropriate use and agree to comply with this 
Policy and other applicable company policies, as well as City, State, and Federal laws 
and regulations.  Persons authorized to use City computer services to access and use 
the Internet and e-mail that do not comply with this Policy and as a result cause damage 
to the system, or data or information contained within the system, or whose noncompliant 
use causes the City or its officials to incur monetary liability may be required to indemnify 
the City for any direct loss and reasonably foreseeable consequential losses suffered by 
the City by reason of a violation of this Policy.  Persons authorized shall include elected 
and appointed officials of the City. 
 
3.2 Equipment & tools 

The City will provide a workstation or laptop for remotely accessing the City’s data 
network. The City will provide a secure, two-factor authentication method to access the 
City’s network.  Only City licensed software will be installed on the City provided 
computer. Additional software or equipment drivers are not to be installed by the user 
without express, prior authorization from the IT Department and approval by the user’s 
department manager. The use of equipment and software provided by the City for 
remotely accessing the City’s computer network is limited to authorized persons and for 
purposes relating to City business. 
 
3.3 Use of personal computers and equipment 

The City will only provide support and maintenance for equipment and software 
provided by the City during regular business hours. Home computer equipment will not 
be allowed to remotely access the City network. The City is not responsible for providing 
an Internet connection for remote access to the City’s network. Remote users are 
responsible for providing their own broadband Internet connection to the City’s network.  
 
3.4 Use of laptops 

All laptops and related equipment and accessories are City property and are provided 
to the users for a period of time as deemed appropriate by the City’s administration. As a 
condition of their use of the City’s laptop computers, users must comply with and agree 
to all of the following: 

• Prior to being issued one of the City’s laptop computers, users will sign the Laptop 
Acceptance Form and agree to this Policy. 

• Users should NOT attempt to install software or hardware or change the system 
configuration including network settings. 

• Users are expected to protect laptops from damage and theft. 
• Users will not be held responsible for computer problems resulting from regular 

use; however, users will be held personally responsible for any problems caused 
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by their negligence as deemed by the City’s IT Department Senior Network 
Analyst. 

• Users shall properly return any assigned laptop, equipment and/or accessories 
upon the City’s request. 
 

3.5  Laptop Safety Rules 
Due to size and portability, laptop computers are especially vulnerable to theft. 

Users should follow the rules set out below. An individual who receives a City laptop will 
be held personally responsible for any City laptop computers, equipment, and/or 
accessories that are stolen during the time they have been assigned to that individual. 
Below are some tips on how to protect your laptop from being stolen. 

 
1. Do not leave a laptop in an unlocked vehicle, even if the vehicle is in your driveway or 
garage. Never leave it in plain sight. If you must leave your laptop in a vehicle, the best 
place is in a locked trunk. If you do not have a trunk, cover it and lock the doors. 
 
2. Be aware of the damage extreme temperature can cause to computers. 
 
3. Carry your laptop in a nondescript carrying case or bag when traveling. 
 
4. Do not leave a meeting or conference room without your laptop. Take it with you. 
 
5. Never check a laptop as luggage at the airport. 
 
6. Lock the laptop in your office during off-hours or in a locked cabinet or desk when 
possible. 
 
If a theft does occur, immediately notify the City’s Administration. 
 
4. ENFORCEMENT 

Penalties for violation of this Policy will vary depending on the nature and severity 
of the specific violation.  

 
Any employee who violates this Policy may be subject to: 

 
(i) Disciplinary action as described in the City’s personnel manual including but not limited 
to reprimand, suspension and/or termination of employment; and/or 
 
(ii)  Penalties provided under Section 1-10(a) general penalty provisions, applicable to 
violation of the City’s Code of Ordinances.  Section 1-10(a) provides, in relevant part, as 
follows: 
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(a) General penalty provisions. 
 
(1)  Whenever in this Code or in any ordinance of the city, or in any rule, regulation, 

notice, condition, term or order promulgated by any officer or agency of the city 
under authority duly vested in him/her or it, any act is prohibited or is declared 
to be unlawful or an offense or misdemeanor or the doing of any act is required 
or the failure to do any act is declared to be unlawful or an offense or a 
misdemeanor, where no specific penalty is provided therefor, the violation of 
any such provision of this code or any such ordinance, rule, regulation, order 
or notice shall be punished by a fine not exceeding one thousand dollars 
($1,000.00) or by imprisonment not to exceed ninety (90) days, or by both such 
fine and imprisonment, but in any case wherein the penalty for an offense is 
fixed by any statute, the same penalty shall apply…. 

 
 
Any elected or appointed official of the City, or any other authorized user, who violates 
this Policy may be subject to penalties provided under Section 1-10(a) general penalty 
provisions, applicable to violation of the City’s Code of Ordinances, as well as any 
applicable federal and/or state law. 
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City of Bellefontaine Neighbors Laptop Acceptance 
Form 

 
I understand that all laptop computers, equipment, and/or accessories the City has 
provided to me are the property of the City. I agree to all of the terms in the City’s Access, 
Computer and Laptop Policy, and the City’s Tech Support policies provided by REJIS.  I 
will return the equipment to the City in the same condition in which it was provided to me. 
 
I understand that I am personally responsible for any damage to or loss of any laptop 
computer and/or related equipment and accessories. In case of damage or loss I will 
replace or pay the full cost of replacement of the damaged or lost equipment with 
equipment of equal value and functionality subject to the approval of the City.  
 
I will not install any additional software or change the configuration of the equipment in 
any way without prior consultation with the City’s IT Senior Network Analyst. 
 
I will not allow any other individuals to use any laptop computer and/or related equipment 
and accessories that have been provided to me by the City. 
 
I understand that a violation of the terms and conditions set out in the Policy will result in 
the restriction and/or termination of my use of the City’s laptop computers, equipment, 
and/or accessories and may result in other legal action. 
 
 
Signature_____________________________________ Date_____________________ 
 
Home Phone _________________Model__________________ City ID # ________ 
 
Items Loaned / Condition – If used or damaged please make additional comments 
 
____Item Loaned Condition __________ 
 
Laptop Computer Yes_____ No_____ New ___ Used____ Damaged____ 
 
Power Supply & Cord Yes_____ No_____ New ___ Used____ Damaged____ 
 
Video Adapter Yes_____ No_____ New ___ Used____ Damaged____ 
 
Surge Protector Yes_____ No_____ New ___ Used____ Damaged____ 
 
Laptop Bag Yes_____ No_____ New ___ Used____ Damaged____ 
 
Comments: New 
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